CURRICULUM VITAE

	PERSONAL PARTICULARS


Full Name
:



Date of Birth
:

Marital Status
:

Address
:


Contact No.
:


E-mail Address
:


	OBJECTIVE

	To utilize office knowledge and experienve in the service of business sector, always obtain more informatic and apply it flexibility in working. 

Ready to face with challenges


	QUALIFICATION / SKILLS

	· Engineer of Electronics and Telecommunications

· Knowledge with Environment Equipment, Medical Equipment, Office Equipment, Electronic & Communication Equipment, Sercurity equipment, Sound  and Lighting equipment and packaging…
· Knowledge with administrative formalities buying/selling land, import/export custom procedure… 
· Aptitude for programming, analytical and logical thinking. Good presentation and interpersonal communications skills plus with hard-working, aptitude for learning new technologies, dynamic and enable to work independently under pressure as well as within team.

· Good in reading and fair in spoken /listening/written in English language.


	EDUCATION

	1994 – 1997
	:
	Studied in Electronics and Telecommunications at Hanoi University of Technology. Received Higher Technical Grade degree.

	1991 – 1994
	:
	Ngo Thi Nham High-school, Thanh Tri, Ha noi.


	PROFESSIONAL EXPERIENCE

	Company
	:
	Thang Long Packaging Company ., Ltd

	Period of time
	:
	From  10 September, 2004 to present.

	Job description
	:
	Working at Sales Department 

	
	
	

	Company
	:
	Measuring and Test ing equipment company

	Period of time
	:
	From 20 Jule, 2003 to 2004

	Job description
	:
	Working at Sales Department. 

	
	
	

	Company
	:
	Informatic Commerce Technology Company

	Period of time
	:
	From 20 June, 2000 to 23 June 2003

	Job description
	:
	Working at Sales Department, title: Project Manager. Responsibilities: Searching for the suppliers, Doing the transaction procedures with foreign counterparts, making bidding documents, responsible for technical matter,  doing some steps to secure the project. 

	 Some of the current Projects 
	:
	1. Hanoi Culture and Information Department
- Description: Supply Sound & Lighting equipment for Hanoi Drama Theatre,  Thang Long Water Puppet, Hanoi Culture and Information Department 

- Period of time: From Dec-2002 to April-2003.

- Role: Project manager (on 02 members team).
- Utilized skill: Searching for products, communicate with foreign partners.

2. Hai Duong Medical College 

- Description: Supply Medical equipment 

- Period of time: From Oct-2002 to Dec-2002.

- Role: Project manager (on 03 members team).
- Utilized skill: Searching for products, communicate with foreign partners.

3. Thai Nguyen Metallurgy TrainningCollege 

- Description: Supply Teaching  equipment and Industrial Machine

- Period of time: From Jul-2002 to Nov-2002.

- Role: Project manager (on 02 members team).
- Utilized skill: Searching for products, communicate with foreign partners, responsible for technical matter, making delivery procedure.

4. Civil Construction trainning College

- Description: Supply Teaching & office equipment, Industrial machines, Provide LAN,..

- Period of time: From Oct-2002 to Dec-2002.

- Role: Project manager (on 05 members team).
- Utilized skill: Searching for products, communicate with foreign partners, responsible for technical matter, leading other members.

5. Labour Medical Institute

- Description: Supply Office equipment

- Period of time: From Aug-2002 to Nov-2002.

- Role: Team leader (on 04 members team).
- Utilized skill: Searching for products, communicate with foreign partners, responsible for technical matter, making delivery procedure.

6. Viet nam traditional medical institute

- Description: Supply  Air Conditioning

- Period of time: From June-2002 to Jule-2002.

- Role: Team leader (on 05 members team).
- Utilized skill: Searching for products, communicate with foreign partners ( York Air Conditioning ), responsible for technical matter, making delivery procedure and installing.

	
	
	

	Company
	:
	Technology Application and Development Co., Ltd



	Period of time
	:
	July 1998 to June 2000

	Job description
	:
	Technical staff; working at after sales services dept, Sales assistant, 

	
	
	

	Company
	:
	Hanoi Culture and Information Department 



	Period of time
	:
	July 1998 to June 2000 

	Job description
	:
	Working as collaborator in controlling oversea- culture publication importing to VN


	REFERENCES

	· Mr. Le Quoc Hung – Manager/ICT co - 16 Nguyen Gia Thieu Str /Hoankiem Dist  - Tel: 04 942 47 43
· Mr. Luu Duc Cuong – Director/TAD co  – 65 Ly Nam De Str /Hoankiem Dist - Mobile: 0913239194  
· Mr. Tran Thi Thuy – Manager/ HN Culture and Information –  47 Hang Dau Str/ Hoankiem Dist - Tel: 04-825 64 71
· Mr. Pham Xuan Thang - Manager - 88 Auco Str - Tay ho Dist - 04-7198765

· Mr . Pham Quoc Thang – Manager – 282 Minh Khai Str – Hai Ba Trung Dict – 04-8636946


Signature







